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RULES OF PROCEDURE OF THE SCIENTIFIC 

COUNCIL OF THE FACULTY OF 

INTERNATIONAL RELATIONS 

 

ARTICLE 1  

GENERAL PROVISIONS 

The Scientific Council of the Faculty of International Relations of the Prague University of Economics and Business 

(hereinafter referred to as the Scientific Council of the FIR) is a self-governing body of the Faculty of International 

Relations (hereinafter referred to as the FIR) established pursuant to Act No. 111/1998 Coll., on Higher Education 

Institutions and on Amendments and Supplements to Other Acts (Act on Higher Education Institutions), as amended 

(hereinafter referred to as the Act). 

 

 

ARTICLE 2  

DEFINITION OF TERMS 

(1) For the purposes of this regulation, the following shall mean: 

a) by posting it on the public part of the FIR website, 

b) by making the location available on a non-public part of the FIR website or other location allowing 

remote access to members of the academic community of the faculty, 

c) by sending an email to the recipient's school email address; submissions made by email must be sent 

from the school email address. 

 

 

ARTICLE 3 

PRINCIPLES FOR CONVENING THE SCIENTIFIC COUNCIL OF THE FIR 

(1) Meetings of the FIR Scientific Council are convened by the Dean according to the needs of the FIR, but at least 

once per semester. 

(2) The Dean is obliged to convene the FIR Scientific Council if at least 1/3 of the members of the FIR Scientific 

Council request it in writing in paper or electronic form, indicating the agenda of the meeting, within 30 days 

of receipt of the request. 

(3) Meetings of the FIR Scientific Council are convened by the Dean at least 21 days before the date of the 

meeting, in writing, in paper or electronic form. In urgent and justified cases, the FIR Scientific Council may 

be convened in this form within a shorter period of time. 

(4) For the discussion of major issues, written documents in paper form or made available in electronic form 

must be submitted to the members of the FIR Scientific Council in advance, no later than 7 working days 

before the date of the FIR Scientific Council meeting. 

 

 

ARTICLE 4 

PRINCIPLES OF THE SCIENTIFIC COUNCIL OF THE FIR 

(1) Meetings of the FIR Scientific Council are chaired by the Dean or a member of the FIR Scientific Council 
authorised by the Dean (hereinafter referred to as "presiding officer"). 
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(2) The Chairperson may allow participation in the meeting by remote means. He/she shall inform the FIR 

Scientific Council of this decision at the beginning of the meeting. The following conditions must be met for 

participation in the meeting by distance mode: 

a) Distance participation must be in real time of the FIR Scientific Council meeting, 

b) the identity of the member of the FIR Scientific Council participating in the meeting by distance 

means is proven, 

c) a member of the Scientific Council of the FIR participating in the meeting remotely may participate in 

the discussion, make suggestions and vote; and 

d) it is ensured that, in cases where the law or these Rules of Procedure so provide, the meetings of the 

Scientific Council of the FIR are public. 

(3) The agenda of the Scientific Council of the FIR is set by the Dean. The FIR Scientific Council may decide to 

include a new item on the agenda, which is not included in the invitation to the FIR Scientific Council meeting, 

by a vote of the FIR Scientific Council. A majority of the participating members of the FIR Scientific Council 

must vote in favour of the inclusion of a new item on the agenda. 

(4) Meetings of the Scientific Council of the FIR are closed to the public, except for meetings at which a 

habilitation lecture and defence of a habilitation thesis are held pursuant to section 72(9) of the Act, or at 

which a lecture is held as part of the appointment procedure pursuant to section 74(5) of the Act. 

(5) If a meeting of the FIR Scientific Council is closed, a member of the FIR Scientific Council who participates 

remotely is obliged to keep the meeting closed. 

(6) The closed part of the meeting of the FIR Scientific Council is not attended by the member of the FIR Scientific 

Council whose matter is being discussed by the FIR Scientific Council. 

(7) Upon invitation or with the consent of the Dean of the Faculty, other persons may attend the meetings of 

the FIR Scientific Council. 

(8) Members of the FIR Scientific Council may submit written or oral proposals to the Chairperson. The 

submission of a motion must be recorded in the minutes of the meeting. 

(9) A designated employee of the FIR Dean's Office takes written minutes of the meeting of the FIR Scientific 

Council, which, after authorization by the Dean of the Faculty, must be sent in electronic form to the 

members of the FIR Scientific Council within 15 days after the end of the meeting. 

 

 

ARTICLE 5  

VOTING PROVISIONS 

(1) The Scientific Council of the FIR is qualified to hold a meeting if an absolute majority of all its members 

attend the meeting. 

(2) Voting is public, unless the law or a resolution of the FIR Scientific Council stipulates that the FIR Scientific 

Council shall vote by secret ballot. 

(3) In the case of a public vote, the vote is taken by a show of hands or via an application in the information 

system of the Prague University of Economics and Business. 

(4) In the case of a secret ballot of the FIR Scientific Council, voting is done by ballot paper or through an 

application in the information system of the Prague University of Economics and Business. If the Chairperson 

has allowed participation in a meeting of the Scientific Council to a member remotely, the secret ballot takes 

place exclusively through an application in the information system of the Prague University of Economics 

and Business. 



 

(5) The members of the FIR Scientific Council vote either "for the proposal" or "against the proposal". A different 

expression of will means that the member of the Scientific Council of the FIR abstained from voting. 

(6) The results of the ballot voting shall be evaluated by at least two members of the FIR Scientific Council who 

have been approved by the FIR Scientific Council (hereinafter referred to as "scrutineers") immediately after 

the ballots are cast, in the room where the FIR Scientific Council meets. The result of the ballot shall be 

recorded in a protocol signed by the scrutineers and the Chairperson. 

(7) Voting via the application in the information system of the Prague University of Economics and Business 

takes place at a time to be determined by the Chair. Immediately after the voting is completed, the 

Chairperson informs the voters of the result of the voting, which is confirmed by signing the protocol on the 

result of the voting. 

(8) Any member of the FIR Scientific Council may raise during or immediately after the vote 

an objection to the conduct or result of the vote. The Scientific Council of the FIR shall decide on such 

objection; if it upholds the objection, the vote must be repeated. 

(9) A resolution is adopted if an absolute majority of the participating members of the FIR Scientific Council vote 

in favour of it, unless otherwise specified below. 

(10) In the case of voting: 

a) A majority of votes of all members of the Scientific Council of the FIR is required for the adoption of a 

resolution on the proposal for appointment as Associate Professor (Act No. 111/1998 Coll., Act on 

Higher Education, § 72(9) and (10)), and a majority of votes of all members of the Scientific Council of 

the FIR is required for the adoption of a resolution on the proposal for appointment as Professor (Act 

No. 111/1998 Coll., Act on Higher Education, § 74(6)), 

b) on a proposal for the award of an honorary doctorate, a supermajority vote of all members of the FIR 

Scientific Council is required for the adoption of the resolution. 

 

 

ARTICLE 6  

BY LETTER VOTING 

(1) In urgent and justified cases, with the exception of the vote under Article 5(10)(a), the members of the FIR 

Scientific Board may vote by letter at the request of the Dean of the Faculty via an application in the 

information system of the Prague University of Economics and Business. 

(2) The per roll call vote shall be conducted electronically in accordance with the following provisions: 

a) the dean sends all members of the FIR Scientific Board a draft resolution on the matter in electronic 

form, including relevant documents, and informs them of the deadline within which the members of 

the FIR Scientific Board may vote on the proposal, 

b) the resolution is approved if a majority of those voting in favour of the proposal and a majority of all 

members of the FIR Scientific Board participated in the vote, the Dean is obliged to announce the result 

of the by letter vote electronically to all members of the FIR Scientific Board no later than 10 days after 

the deadline to vote by letter, the result of the vote is confirmed by signing the protocol on the result 

of the vote. 

 

 



 

ARTICLE 7  

FINAL PROVISIONS 

(1) These Rules of Procedure shall come into force and effect upon approval by the Academic Senate of the 

Prague University of Economics and Business. 

(2) All negotiations initiated before the date of entry into force of these Rules of Procedure and not concluded 

by the date of entry into force of these Rules of Procedure shall be completed in accordance with these 

Rules of Procedure. 

(3) Upon the entry into force of these Rules of Procedure, the former Rules of Procedure of the FIR Scientific 

Council shall cease to be valid and effective. 

 
 
 
 
 

 

These Rules of Procedure were approved pursuant to Section 27(1)(b) of the Act by the Academic Senate of the FIR on 

26 November 2020. 

These Rules of Procedure were approved pursuant to Section 9(1)(b) of the Act by the Academic Senate of the 

Prague University of Economics and Business on 14 December 2020. 

 


