The translation of the measures is for informational purposes only. The Czech original is binding:
https://fmv.vse.cz/wp-content/uploads/Metodicky-pokyn-k-tvorbe-sylabu.pdf

Methodological instruction of the Vice-Dean for Education specifying the measure of the Dean of the
Faculty No. 6/2024 on the Accreditation Board

RULES FOR THE DEVELOPMENT OF SYLLABI FOR UNDERGRADUATE COURSES AT THE
FIR

(1) The course syllabus contains parameters entered into the information system of the Prague University of
Economic and Business (InSIS).

(2) If the course is taught in a language other than Czech, the item Title in Czech contains a translation of the
course title and an addendum specifying the language of instruction (e.g. "- English").

(3) The course code is determined by the chair of the faculty Accreditation board (ARF). The Head of the
department, that guarantee the course, specifies to the chair of the ARF the type of study (bachelor's or
postgraduate) and the proposed grouping (compulsory or elective; Czech or English programmes).

(4) Professional courses accredited at the FIR are taught either at the Bachelor's or the follow-up Master's
degree. Their combination is not allowed. In justified cases, the ARF may approve an exception.

(5) The focus of the course is a coherent text summarizing the content of the course in a short paragraph.

(6) The learning outcomes are a score of the knowledge and skills that a student acquires by studying a
course. The knowledge and skills are based on Bloom's Taxonomy (attached). Lower-order skills (e.g. know,
understand, comprehend) are acceptable for professional courses in the Bachelor's degree, while higher-order
skills (e.g. analyse, critically evaluate, independently process) are necessary for professional courses in the
Master's degree. The learning outcomes in terms of scope are based on the credit allocation of the course.

(7) The course content consists of units, sub-units and hourly allotments. Detailed content is always filled
in and displayed in the information system of the VSE. The sum of the hourly allocation of units corresponds
to the number of hours of teaching per week according to the Course Teaching Form.

(8) The study load includes the expected number of hours that the student will spend in full-time teaching,
preparation for it and preparation of other tasks in the course, especially the marked tasks. The learning load
of the scored assignments corresponds to their scores. The sum of the study load hours is 26 times the number
of credits awarded. Where appropriate, assignments are specified in the Special Conditions and Details
section, as are other course requirements.

(9) The syllabus of each course contains at least one source of required literature. In justified cases, the
ARF may approve an exception.

(10) All courses in which a practicum is accredited must have a note in the Special Conditions: Attendance
at seminars is compulsory, excuses will be decided by the lecturer. / Attendance at seminars is compulsory,
excuses will be decided by the instructor. This point does not apply to so-called persistent courses (state
exams, thesis defences), internships and courses in combined programs.

(11) Courses by visiting professors are required to include prereading, which is specified in the specific
terms of the syllabus. Visiting professors' courses are included in all elective groups of a given level of study.


https://fmv.vse.cz/wp-content/uploads/Metodicky-pokyn-k-tvorbe-sylabu.pdf

Annex to the Methodological Guideline: Bloom's Taxonomy

Bloom's taxonomy provides a structure for managing learning. Human thinking and learning occur on a
continuum from basic cognitive activities, also called lower-order thinking skills, to higher-order skills.

The foundation of Bloom's pyramid - lower order skills - is:
Knowledge - knowing and remembering facts
Comprehension - categorizing or comparing information
Application - applying acquired knowledge to new situations.

These three levels are the focus of much education.
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Higher-order skills, often referred to as “critical thinking" skills, are more abstract and are thought to
require more cognitive processing. They are useful in new and novel situations in which lower order skills
such as memorization might not help. These higher-order thinking skills include:

Analysis - making connections between concepts and ideas, determining causes and finding evidence to
support claims.

Synthesis - identifying or assembling a formula from different elements, combining parts to form a whole.

Evaluation - making, presenting and defending conclusions based on judgements about information,
determining the validity of ideas.
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Bloom's Digital Taxonomy is about using fechnology and digital fools
to facilitate learning. This kind of student engagement is defined with
power verbs that can be used for everything from lesson planning and

rubric making, to doing curriculum mapping and more.

You can use these verbs which cover the span of the faxonomy from

LOTS (lower-order thinking skills) to HOTS (higher-order thinking skills).
It begins with Remembering and ends with Creating. Listed beneath are
the power verbs that apply to each stage.

REMEMBERING

Remembering is
when memory is
used fo produce
definitions, facts,
or lists or to refrieve
information.

Bookmarking
Bullet pointing
Copying
Defining
[B=Seig]ellgle}
Duplicating
Favouring
Finding
Googling
Highlighting
Identifying
Labelling
Liking
Listening
Listing
Locating
Matching
Memorizing
Naming
Networking
Numbering
Quoting
Recalling
Reading
Reciting
Recognizing
Recording
Retelling
Repeating
Retrieving
Searching
Selecting
Tabulating
Telling
Visualizing
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UNDERSTANDING APPLYING
Understanding is all Applying refers to
about consiructing  situations where the

meaning from many

different fypes of
functions, be they

written or graphic.

Advanced search
Annotating
Associating

Boolean search

Categorizing
Classifying
Commenting
Comparing
Confrasting
Converting
Demonstrating
Describing
Differentiating
Discussing
Discovering
Distinguishing
Estimating
Exemplifying
Explaining
Expressing
Extending
Gathering
Generalizing
Grouping
Identifying
Indicating
Inferring
Interpreting
Journalling
Paraphrasing
Predicting
Relating
Subscribing
Summarizing
Tagging
Tweeting

learned material is
used in products
such as diagrams,
models, interviews,
simulations, and
presentations.

ANALYZING
Analyzing is about
breaking materials
info parts, and then

determining how the
parts inferrelate to
each other or to an
overall structure or
purpose.

Advertising
Appraising
Attributing
Breaking down
Calculating
Categorizing
Classifying
Comparing
Concluding
Contrasting
Correlating
Deconstiructing
Deducing
Differentiating
Discriminating
Dividing
Distinguishing
Estimating
Explaining
llustrafing
Inferring
Integrating
Linking
Mashing
Mind mapping
Ordering
Organizing
Outlining
Planning
Pointing out
Prioritizing
Questioning
Separating
Structuring
Surveying
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EVALUATING

Evaluating is about
making judgements
based on criteria and
standards through

checking and
critiquing.

Arguing
Assessing
Checking
Criticizing

Commenting
Concluding
Considering
Convincing

Critiquing
Debating
Defending
Detecting
Editorializing
Experimenting

Grading

Hypothesizing

Judging
Justifying
Measuring

Moderating
Monitoring
Networking
Persuading

Posting

Predicting
Rating
Recommending
Reflecting
Reframing
Reviewing
Revising
Scoring
Supporiing

Testing
Validating

CREATING
Creating is about
combining elements
to form a whole, and
also reorganizing
elements info new
structures or patterns
by planning and
producing.

Adapting
Animating
Blogging
Building
Collaborating
Composing
Constructing
Designing
Developing
Devising
Directing
Facilitating
Filming
Formulating
Integrating
Inventing
Leading
Making
Managing
Mixing/remixing
Modifying
Negofiating
Originating
Orating
Planning
Podcasting
Producing
Programming
Publishing
Roleplaying
Simulating
Solving
Structuring
Video blogging
Wiki building
Writing




In Prague on 17.10.2024

Ing. Ondrej Sankot, Ph.D.

Vice Dean for Education



