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DEAN OF THE FACULTY OF INTERNATIONAL RELATIONS 

č. 2/2024 

TO TAKE CREATIVE LEAVE 

AT THE FACULTY OF INTERNATIONAL RELATIONS OF THE PRAGUE UNIVERSITY OF ECONOMICS AND BUSINESS 
 

 
§ 1 Subject matter 

1. In accordance with the provisions of Section 76 of Act No. 111/1998 Coll., on Higher Education Institutions, as 
amended, this measure regulates the conditions under which academic staff of the Faculty of International 
Relations (FIMR) of the Prague University of Economics and Business (VŠE) may take creative leave. 

2.     The creative leave is mainly used to complete the preparation for the start of the qualification procedure (for 
example, to complete the habilitation thesis or to create the prerequisites for the procedure for appointment as 
a professor). 

 

 
§ 2 Conditions for granting and taking creative leave 

1. Upon request, an FIR academic staff member may be granted creative leave of six months once every seven years, 
unless serious circumstances relating to the fulfilment of the educational and/or scientific research tasks of the 
faculty or department prevent this. 

2. For the purpose of granting creative leave, the Dean announces a selection procedure twice a year for one 
academic staff member, in November for the following summer semester and in April for the following summer 
semester. 

3. The creative leave is normally granted for the summer semester (usually from 1 February to 31 July) or the winter 
semester (usually from 1 August to 31 January of the following year). The academic staff member's employment 
relationship with the FIR must last for the entire period of the planned creative leave. 

4. The first creative leave may be granted to an academic staff member after three years of full-time employment 
at the FIR (or VŠE) at the earliest. Individual circumstances (e.g., return from parental leave) may be taken into 
account. In this case, the staff member must be in full-time employment with the FIR (or the VŠE) for the entire 
seven-year period for which the creative leave is granted. 

5. Prior to the commencement of the creative leave, the academic staff member is obliged to ensure that all tasks 
from the previous period and other tasks due are completed. 

6. During the period of creative leave, the academic staff member shall receive a salary equal to the sum of the salary 
scale and a personal allowance of 15 thousand. CZK per month. 

7. An academic staff member cannot be sent on a business trip while on creative leave. 

8. Academics are not entitled to meal vouchers while on creative leave. 

9. The support can be used only once for each level of qualification (habilitation, appointment procedure). 
 
 
 

§ 3 

Application and registration 

1. The application with the opinion of the Head of Department and the Vice-Dean for Science and Doctoral Studies 
shall be submitted to the Dean of the Faculty on the prescribed form no later than 15 December for the summer 
semester or 15 May for the winter semester. In the application, the applicant shall also briefly indicate the 
planned activities during the creative leave. 

2. Academics should consult with their Head of Department well in advance of their intention to apply for creative 
leave. 

3. The application must include (see Annex to this measure): 

a) information on the period of planned creative leave; 
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b) a description of the objectives, activity plan and outcomes of the creative; 

c) a description of the relevance of the planned activities and outcomes of the creative to the applicant and his/her 
department 

d) information on the applicant's place of residence during the period of creative leave; 
e) the opinion of the Head of the applicant's Department on the application (including a statement that the 

granting of creative leave is not prevented by any serious circumstances that would interfere with the 
teaching or research activities of the department); 

f) statement of the Vice-Dean for Science and Doctoral Studies; 

g) the application is accompanied by the applicant's curriculum vitae (including a table summarizing the 
documents for the commencement of the habilitation or appointment procedure at the Prague University of 
Economics and Business, see Methodology of evaluation applied during the habilitation and appointment 
procedure). 

4. The Head of the Department and the Vice-Dean for Science and Doctoral Studies may request additional 
supporting documents for the employee's application at their discretion. 

5. The granting of creative leave is decided by the FIR management with regard to the justification of the request 
(especially the planned objectives and outputs) and the strategic needs of the relevant department. The FIR 
management will issue its written decision on the granting of creative leave by 15 January for the summer 
semester or 15 June for the winter semester. 

6. The academic staff member shall submit a report on the results of his/her work within the creative leave with the 
opinion of the Head of Department and the Vice-Dean for Science and Doctoral Studies to the Dean of the Faculty 
within 1 month after the end of the creative leave. 

7. In the event that an academic staff member does not commence the habilitation or appointment procedure 
within one year of the end of the creat ive  leave, he/she will not be eligible for any form of support for creative 
activity from the faculty or school level for the following three years. 

 

 
§ 4 Transitional and final provisions 

1. The measure shall enter into force on the date of its issue. 

2. For the winter semester of the academic year 2024/25, the selection procedure is announced on the date on 
which this measure enters into force. Academic staff may submit their application by 7 June 2024, and the 
decision on support will be made by the FIR management by 19 June 2024. 

 
 
This measure shall enter into force on 20 May 2024. 

 
 
 

 
doc. Ing. Martina Jiránková, Ph.D. 

Dean  
 

No. 1 Request for creative leave 
No. 2 Final report on the implementation of the creative leave 



 
 

REQUEST FOR CREATIVE LEAVE 
 

 

Name and surname  

Department  

  The application is submitted for the purpose of: habilitation proceedings 1 

          appointment procedure1 

The application is made for the period from to 

Description of the objectives, activity plan and outcomes of the creative 

 

Description of the relevance of the planned activities and outcomes of the creative to the applicant and his/her 

department 
 

 
 

 

1 Strike out those that do not apply. 



Planned start date 

habilitation/appointment 

procedure 

 

Statement  of the Head of  
Departments2  

 

Statement of the Vice-Dean for 
Science and Doctoral Studies 

 

The applicant's place of 
residence during the creative 

leave 

 

 
Decision on the application: 

 
 
 
 
 
 
 
 
 
 
 

 
doc. Ing. Martina Jiránková, Ph.D., Dean 

in Prague on..................... 
 
 
 

 
Annex 

 
Documents for the commencement of habilitation or appointment proceedings at the Prague University of 
Economics and Business (according to the guidelines of the current Methodology of Evaluation applied in 
habilitation and appointment proceedings for professor at the Prague University of Economics and Business) 

 
 
 
 
 
 
 

 

2 Including a statement that no serious circumstances that would interfere with the teaching or research activities 
of the department preclude the granting of creative leave. 



 
 

FINAL REPORT ON THE IMPLEMENTATION OF THE CREATIVE LEAVE 
 

 
Fulfillment of the objectives, activity plan and outcomes of the creative (including an explanation of any deviations 
from the plan set out in the application for creative leave) 

 



Statement of the Head of Department 

Statement of the Vice-Dean for Science and Doctoral Studies 

Date of commencement of the habilitation/appointment procedure 

 
 

 
Final opinion of the FIR management: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
doc. Ing. Martina Jiránková, Ph.D., Dean 

in Prague on..................... 
 


