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The translation of the measures is for informational purposes only. The Czech original is binding:    
https://fmv.vse.cz/wp-content/uploads/page/219/VR_AS_FMV.pdf  

ELECTION RULES 

OF THE ACADEMIC SENATE OF  
THE FACULTY OF INTERNATIONAL RELATIONS OF  

THE PRAGUE UNIVERSITY OF ECONOMICS AND BUSINESS 
 
 

ARTICLE 1 

 

General provisions 

 
(1) These Rules of Procedure determine in particular the number of members of the Academic Senate of the 

Faculty of International Relations of the Prague University of Economics and Business (hereinafter referred to 

as "AS FIR"), the method of their election and the reasons and date of termination of membership in AS FIR. 

(2) The AS FIR is composed of elected representatives of the academic community of the Faculty of International 

Relations of the Prague University of Economics and Business (hereinafter referred to as the "Faculty"). The 

competence, powers and responsibilities of the AS FIR are determined by Act No. 111/1998 Coll., on Higher 

Education Institutions and on Amendments and Supplements to Other Acts (Act on Higher Education 

Institutions), as amended (hereinafter referred to as the "Act") and the internal regulations of the Faculty. In 

the performance of their duties, members of the AS FIR are not bound by the opinion of the academic self-

government bodies of the faculty, nor by the heads of faculty departments, but only by their conscience and the 

interests of the faculty as a whole. 

(3) AS FIR has 18 members. Two thirds of the members are academic staff working at the faculty, one third of 

the members are students enrolled in study programmes carried out at the faculty. 

(4) The term of office of the members of the AS FIR is three years. The day of the beginning of the term of office 

of a member of the AS FIR is the day following the end of the term of office of the members of the outgoing 

AS FIR. 

 

ARTICLE 2 

 

Definition of some terms 

 
For the purposes of this regulation, the following shall mean: 

a) by posting the location on the public section of the AS FIR website, 

b) by making the location available on a non-public part of the AS FIR website or other location allowing 

remote access to members of the academic community of the faculty, 
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c) by sending an email to the recipient's school email address; submissions made by email must be sent 

from the school email address. 

 

ARTICLE 3 

Announcement of elections to the Senate 

 
(1) Elections to the Senate are ordinary, repeated or by-election. 

 
(2) Ordinary elections to the AS FIR shall be announced by a resolution of the Senate Presidium no later than 60 

days before the end of the term of office of the AS FIR members; the months of July and August are not 

included in this period. The resolution shall be published. The announcement of regular elections shall 

include: 

a) determination of the date of the beginning and end of the term of office of the members of the 

AS FIR who will be elected in the announced regular elections, 

b) an electronic address for the submission of complaints pursuant to Article 8(8) and (10). 

 
(3) If the AS FIR Presidium does not announce a regular election within the time limit set in paragraph 2, 

The Dean shall announce the election without undue delay. 
 

(4) Members of the AS FIR are elected in direct elections with secret ballot by members of the academic 
community 

faculty, separately: 

a) in the constituency of academic staff working at the faculty,  

b) in the electoral district of students in the Faculty's bachelor's, master's and doctoral degree 

programmes. 

(5) Each member of the academic community of the Faculty may vote in each of the constituencies to 

which he or she belongs within the framework of the announced elections. 

(6) The elections are held on a day outside the main holiday period. The date and time of the elections to the 

AS FIR in each constituency shall be set by the AS FIR so that the elections are held no later than during the 

last 30 days before the end of the term of office of the AS FIR members. Information on the date and time 

of the elections shall be published at least 14 days before the elections are held. The time allowed for voting 

shall be at least 6 hours. The FIR AS shall also set and publish the date and method for submitting applications 

for the elections. 
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ARTICLE 4 

 

Election Commission 

 
(1) An Electoral Commission shall be established. 

 
(2) The Electoral Commission shall have at least three members. The Chairperson, Vice-Chairperson and other 

members of the Election Committee are appointed and removed by the AS FIR from among the members of 

the academic community of the Faculty. Membership of the Election Committee shall be for a maximum of 

three years and shall always end one year after the constitutive meeting of the AS FIR. 

(3) In the event that a member of the Electoral Commission submits an application in the elections to the AS 

FIR, his membership in the Electoral Commission ceases. Membership shall also terminate upon resignation, 

termination of membership in the academic community of the Faculty or termination of the term of office 

of the relevant election committee pursuant to paragraph 2. If the number of members of the committee 

falls below the specified minimum, another member shall be appointed immediately to fill the vacancy. 

(4) A quorum of the Electoral Commission shall be constituted if more than a majority of the appointed members 

are present. The Electoral Commission shall act by a majority of the members present. 

(5) The Electoral Commission may, within 15 days of the announcement of the election, determine other rules for 
the conduct of the election. 

In such a case, it shall publish the rules. 
 

 

ARTICLE 5 

 

Electoral rolls 

 
(1) No later than 15 days prior to the date of the election, the Dean of the Faculty shall arrange for and forward to 

the Chairperson of the 

Commission: 

a) a list of academic staff working at the faculty as of the date of the list; and 

b) a list of students in the Faculty's Bachelor's, Master's and Doctoral degree programmes as of the 

date of the list. 

(2) The dean of the faculty shall immediately send the chair of the election commission information on any 

acquisition or loss of the right to vote of persons who have undergone such a change between the submission 

of the list pursuant to paragraph 1 and the holding of the election. 
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ARTICLE 6 

 

Candidates 

 
(1) Only a member of the academic community of the faculty may be a candidate for a member of the AS FIR. 

An academic staff member working at the Faculty who is also a student of the Faculty may stand for election 

to the AS FIR only in the constituency defined in Article 3(4)(a). 

(2) Candidates shall stand for election in the manner provided for in Article 3(6). 
 

(3) The Electoral Commission shall ensure that the list of candidates is published at least two working days before 
the day of holding elections. The list of candidates shall include a list of names. 

 

 

ARTICLE 7 

 

Election process 

 
(1) Elections (voting) are held electronically via an app 

in the information system of the Prague University of Economics and Business (hereinafter referred to as the 
"election application"). 

 
(2) The following applies to the elections: 

a) the Electoral Commission shall check the list of persons no later than 1 day before the election 

listed in the electoral application according to the electoral lists and candidate lists; 

b) the election application shall allow voting in each constituency at the time as determined by the 

AS FIR Presidium in accordance with Article 3(6); 

c) the voter votes electronically via the electoral application by casting a ballot 

an electronic ballot paper, and may vote only once in a given constituency; the number of candidates he or 

she can mark in the electoral application is limited as follows: 

 
1. a voter from among the academic staff working at the faculty may nominate a maximum of 12 

candidates, 

2. a student voter may nominate up to 6 candidates; 

 
d) no one is authorized to publish the interim results of the election or the interim turnout. 

 

 
(3) Each member of the FIR academic community is obliged to act in such a way as to maintain the dignity and 

the orderliness of the election, in particular the authenticity and secrecy of the act of voting 

(not allowing another person to vote, voting in a way that prevents another person from seeing or otherwise 

detecting or capturing the act of voting, etc.). 
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ARTICLE 8 

 

Election results 

 

(1) The results of the election shall be ascertained by the Electoral Commission immediately after the expiry 

of the period during which voting is permitted, from the electoral application; the basis for determining the 

election results is the protocol generated by the electoral application, which contains the total number of votes 

obtained by each candidate. 

(2) 12 of the nominated academic staff are elected to the AS FIR and the 6 of the nominated students who receive 
the highest number of votes. 

 
(3) In the event of a tie vote at the election of a candidate, the lot shall determine who is elected. The lot shall 

be drawn by the Electoral Commission when the results are announced.     In the event of a tie among the 

other candidates, their final order shall be determined in the same way. 

(4) Candidates who did not receive a sufficient number of votes to become members of the AS FIR in the regular 

elections are alternates for the respective term of office in the order of the number of votes received. If they 

have achieved an equal number of votes, the procedure under paragraph 3 shall apply mutatis mutandis. 

(5) The Electoral Commission shall draw up a report on the results of the elections in each constituency without 

undue delay. The report shall be signed by the chairman of the electoral commission or a member of the 

electoral commission authorised by him. 

(6) The protocol on the election results in a given constituency includes: 

a) constituency designation, 

b) the date and time of the election, the fact that the election was held electronically, and the name of the 

electoral application used, 

c) the number of voters on the electoral roll, 

d) the number of electronic ballots cast, 

e) the number of valid and invalid electronic ballots cast, 

f) the number of valid electronic votes obtained by each candidate, 

g) a list of candidates whose membership in the AS FIR is based on the election, 

h) list of alternates, including the order in which they will become members of the AS FIR 

in the event that a member of the AS FIR from a given constituency ceases to be a member, 

i) whether the procedure in paragraph 3 has been followed and with what result. 

 
(7) The publication of the protocol on the results of the elections in each constituency shall be ensured by the 

Election Commission within 2 working days after the end of the elections. 

(8) A member of the academic community of the faculty may file a complaint against the proper conduct of the 

election within 3 working days of the publication of the election results. The complaint shall be substantiated 
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and shall be submitted to the Chairperson of the Electoral Commission by e-mail in accordance with Article 

2(c). 

(9) The Electoral Commission will consider the complaint against the proper conduct of the election within 2 

working days of the end of the deadline for filing a complaint and will decide on the confirmation, change or 

cancellation of the election result, or on the referral of the complaint to the AS FIR Presidium for a decision, 

and will make its decision available. 

(10) A member of the faculty's academic community may lodge a complaint against the decision of the Election 

Committee within 2 working days of the decision being made available. The complaint must be substantiated 

and submitted to the AS FIR Presidium by e-mail in accordance with Article 2(c). The AS FIR Presidium shall 

consider the complaint referred by the Election Committee pursuant to paragraph 9 or the complaint against 

the decision of the Election Committee within 2 working days of its submission, decide on the confirmation, 

amendment or annulment of the election result and make its decision available. 

(11) If the AS FIR Presidium does not decide on the complaints pursuant to paragraph 10, the AS FIR President 

shall immediately convene an extraordinary meeting of the AS FIR, at which the AS FIR shall decide on the 

complaint. In the event that the term of office of the members of the AS FIR has expired, the Dean shall decide 

on the complaint. 

(12) After all complaints have been heard, if no decision has been taken to annul the result of the election or if 

no complaint has been lodged, the chairman of the Electoral Commission or a member of the Electoral 

Commission authorised by him shall without undue delay announce the valid results of the election. The 

announcement shall be made by publication. The declaration shall be signed by the chairman of the Electoral 

Commission or a member of the Electoral Commission authorised by him. 

(13) The announcement of valid election results includes: 

a) an indication of the constituency to which the announced results relate, 

b) the number of votes obtained by each candidate in the constituency, 

c) list of elected members of the AS FIR for the given constituency, 
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d) a list of alternate members of the FIR AS and their ranking in the given constituency, 

e) the date of membership in the AS FIR, 

f) the date of the status of alternate members of the AS FIR. 

 
(14) If an absolute majority of the members of the AS FIR is elected, the chairman of the Election Committee shall 

convene the constituent meeting of the AS FIR without undue delay, i.e. shall determine and publish the date 

and place of its holding. 

(15) All written materials for the elections, in particular voter lists and candidate lists, are handed over to the chair 

of the AS FIR after the elections in a sealed envelope marked "Election AS FIR", the date of the elections, 

signed by the chair of the election committee or a member of the election committee authorized by him/her; 

in the event that the term of office has already expired, they are handed over to the dean. The latter shall 

proceed in accordance with the regulations of the Prague University of Economics and Business. 

ARTICLE 9 

 

Membership in the AS FIR and status of alternates 

 
(1) Membership in the AS FIR shall commence on the date specified in the announcement of the valid election 

results, or on the date specified in accordance with paragraph 6 of this Article. The status of an alternate 

member of the AS FIR shall commence on the date determined in the announcement of the valid election 

results. Exceptions to these provisions are made in paragraph 2 of this Article. 

(2) If a candidate elected as a member of the AS FIR ceased to be eligible for election (i.e. ceased to be eligible 

for election) before the date determined in accordance with paragraph 1, membership in the AS FIR shall not 

arise, unless he/she has regained eligibility before that date. If a candidate elected as an alternate member 

of the AS FIR ceased to be eligible for election (i.e. ceased to be eligible for election) before the date 

determined in accordance with paragraph 1, the status of an alternate member of the AS FIR shall not be 

conferred on him/her unless he/she has regained eligibility before that date. 

(3) Membership in the AS FIR expires at midnight of the day: 

a) in which the term of office of a member of the AS FIR has expired, or 

b) stated in the documentary declaration of resignation of membership in the AS FIR; if the date of 

resignation is not stated in the declaration or if it is earlier than the date of delivery, the date of 

resignation shall be the date of delivery; the documentary declaration shall normally be delivered by the 

resigning AS FIR member personally and signed by him/her in the presence of two members of the AS 

FIR Presidium; in the case where this is not possible, the signature on the declaration of resignation shall 

be officially certified, or 



8  

c) in which a member of the AS FIR ceased to be eligible for election (i.e. ceased to be eligible for election), 

except in the case referred to in Section 26(3) of the Act. 

(4) If a member ceases to be a member of the AS FIR, the Chairperson of the AS FIR shall inform the alternate in 

the order determined pursuant to Article 8(4) of the emergence of his/her membership in the AS FIR; if there 

is no such alternate, the AS FIR Presidium shall immediately call a by-election. 

(5) In the event that a member of the AS FIR submits a documentary declaration of resignation in accordance 

with paragraph 3 (b), the AS FIR Presidium may act in accordance with paragraph 4 before the termination 

of his membership in the AS FIR. 

(6) The substitute member of the FIR AS in the order determined in accordance with Article 8(4) shall become a 

member of the FIR AS on the day following the day on which the membership of the FIR AS member whom 

he/she replaced ceased. Such a member of the FIR AS shall be a member of the FIR AS only for the remaining 

part of the term of office of the FIR AS member whom he/she replaced. In the event that the substitute 

submits a written declaration pursuant to paragraph 7(b), his membership of the FIR AS shall be deemed not 

to have ceased. 

(7) The status of an alternate member of the FIR AS expires at midnight of the day: 

a) in which the term of office of the AS FIR members has expired, or 

b) stated in the documentary declaration of resignation from the position of alternate member of the AS 

FIR; if the date of resignation is not stated in the declaration or if it precedes the date of delivery, the 

date of resignation shall be the date of delivery; the documentary declaration shall normally be delivered 

by the alternate member of the AS FIR in person and signed by the alternate member in the presence 

of two members of the AS FIR Presidium; in the case where this is not possible, the signature on the 

declaration of resignation shall be officially certified, or 

c) in which the alternate member of the AS FIR has ceased to be eligible for election (i.e. has lost the right to 
be elected), 

or 

d) preceding the day on which he/she became a member of the AS FIR. 

 
(8) A declaration made under paragraph 3(b) or 7(b) may not be withdrawn. 

(9) Members of the AS FIR and alternate members of the AS FIR, whose membership in the AS FIR or the status 

of alternate member of the AS FIR, are obliged to notify the Chairman of the AS FIR without undue delay. 
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ARTICLE 10 

 

Announcement of a rerun election 

 
(1) If the Election Commission, the AS FIR Presidium, the AS FIR or the Dean pursuant to Article 8(9) or Article 

8(10) or Article 8(11) finally decides that a complaint filed in accordance with Article 8(8) or Article 8(10) 

is justified and annuls the election results, the AS FIR Presidium shall call for a re-run of the election. In 

the event that the term of office of the members of the AS FIR has expired, the Dean shall call for a re-

election in accordance with the previous sentence. 

(2) The provisions of the regular elections to the AS FIR apply accordingly to the repeated elections. 
 

 

ARTICLE 11 

 

By-elections 

 
(1) The provisions of Articles 4 to 10 shall apply mutatis mutandis to by-elections, and Article 3 shall apply 

accordingly. In a by-election, a member of the AS FIR shall be elected only for the remaining part of the 

term of office of the originally elected member of the AS FIR whose membership has lapsed. Unelected 

candidates shall become alternates for that part of the term of office in accordance with Article 8(4). 

(2) By-elections shall not be called if there are less than three months remaining in the term of office of the 

members of the AS FIR; the months of July and August are not included. The FIR AS may, by decision, 

shorten this period. 

 

ARTICLE 12 

 

Transitional and final provisions 

 

(1) The Electoral Regulations of the AS FIR approved by the Academic Senate of the Prague University of 
         Economics and Business are repealed on 13 February 2017. 

 

(2) The term of office of the members of the AS FIR, elected according to the Election Regulations of the AS 
FIR, as stated in paragraph 1 shall expire on 23 September 2023. 

 

(3) These Election Regulations of the AS FIR was approved by the Academic Senate of the Prague University 
of Economics and Business on 27 March 2023. 

 

(4) These Election Regulations of the AS FIR shall come into force on the date of approval by the Academic 
Senate of the Prague University of Economics and Business. 

 

(5) These Election Regulations of the AS FIR become effective on the date of approval by the Academic 

Senate of the Prague University of Economics and Business. 


